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	*Study roles include but not limited to Investigator (s), Research Nurse(s), Clinical Research Coordinator(s), Business Manager(s), research Manager(s), Head of clinical Operations, QA Managers, CRAs, Technician(s), pharmacist(s), admin assistant(s0, data manager(s), Social worker(s).

	**Key Task delegated by PI/Head of Clinical Operation:

	

	

	List of key Tasks e.g.

	1. IRB Study Proposal Writing and Submission
2. Obtaining IRB/ethical Approval
3. Obtaining approval for amendments
4. Screening subjects
5. Confirm inclusion and exclusion criteria
6. Explaining and Obtaining informed consent
7. Randomization and biostatistics
8. Data collection and CRF completion
9. Dispense medication and drug accountability
10. Access subject’s medical record
11. Requesting medical record file
12. Resolve data queries
13. Data collection monitoring
14. Booking of patient for Research Clinic
	15. Provide nursing support to participant
16. Obtain biological specimen
17. Packaging and shipping biological specimen 
18. Receiving biological specimen
19. Run requested tests
20. Sending participant to other clinic/department for required tests
21. Entering data into computer, making reports and updates
22. Updating and reporting to PI
23. Updating and Reporting to Research Unit Head
24. Data encoding
25. Data auditing
26. Archiving
27. Others (please specify):
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